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P 7 – Gratuity Gifts & Payments To Departing Employees 
 

1 Objectives 

The purpose of this policy is to provide guidelines for the payment of gratuities to staff who are 

leaving the organization. 

2 Policy 

Pursuant to the provisions of Section 5.50 of the Local Government Act 1995, Council has adopted 

the following guidelines respect to the payment of gratuities to staff who are leaving the 

organization. 

Council will provide a gift to the value stipulated in the table below to all departing permanent 

employees* who have served a continuous period of employment with the organization. 

Length of Continuous Service Value of Gratuity Gift 

5-8 years $150 

8-10 years $200 

10-15 years $250 

15-20 years $350 

20 years and more $500 plus $10 per every year thereafter 

* A gratuity gift or payment will not be provided to an employee who has been dismissed for any 
reason other than redundancy. 

* A gratuity gift or payment will not be provided to a casual or other non-permanent employee. 

The Chief Executive Officer has delegated authority to purchase a gift for departing employees on 

behalf of the Council, to the value stipulated in the above table. 

For the purposes of this Policy continuous service shall deem to include: 

• Any period of absence from duty by annual leave, long service leave and/or bereavement leave. 

• Any period of authorized paid absence from duty necessitated by sickness of or injury to the 
employee but only to the extent of three months in each calendar year but not including leave 
without pay or parental leave. 

• Any period of absence that has been supported by an approved workers compensation claim 
up to a maximum of one year. 
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3 Applicable Legislation and Documents 

Statutory Power 

(Acts, Regulations, Local 
Laws, TPS) 

Local Government Act 1995 
s.2.7(2)(b) – The council is to determine the local government’s 
policies 
s.5.50 – Payments to employees in addition to contract or award 
Local Government (Administration) Regulations 1996  
r.19A – payments in addition to contract or award, limits of 

Shire Policies N/A 

Related Documents N/A 

Related Procedure N/A 

4 Administration 

Original Adoption Date 17 December 1998 

Last Variation Date  

Last Reviewed  28 April 2022 (C.08/0422) 

Scheduled Reviewed Date 30 November 2023 

 
  


